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Instructions for Using Web Based  
Training of Employees Software Module 

 
Home Page 

Step 1: To Login the Monitoring of Training of Employees Module open Uttar Pradesh 
Power Transmission Corporation Limited website:  http://www.upptcl.org  

 

 

 

 

 

 

 

 

 

 

 

Click 
Here
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 Step 2: Click on Link of Monitoring of Training Module as shown below:  

 

Login  
 
Step 3: Enter the User Name and Password and click on Login Button. 

 

 

Click 
Here 

Type 
Here 
Type 
Here 
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Add Training Detail (izf�k{k.k fooj.k) 
 

Step 4: To add Training detail, click on the Training Detail (izf�k{k.k fooj.k) link as 
shown below: 

 

 
 
 

Step 4.1: To Add new Training detail in the following screen:  
 

 

Click 
Here 
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 Enter Training Order Number (izf�k{k.k vkns�k la[;k) 

    Enter Training Order Date (izf�k{k.k vkns�k fnukad)  

 Click on Search ([kkst djsa) Button as shown above. 
 

Step 4.1.1: If the records entered in the Training Order Number (izf�k{k.k vkns�k la[;k) and 
Training Order Date (izf�k{k.k vkns�k fnukad)are not found in the database search 

then the user will have to fill the following fields: 

Year (l=)     : Fill Training Year  

Center Name (dsUnz dk uke)   : Fill Training Center Name. 

Training Name (izf�k{k.k dk uke)  : Fill Training Name 

Course Name (dkslZ dk uke)   : Fill Course Name 

Training Start Date (izf�k{k.k izkjEHk frfFk) : Select Training start date calendar appear   

                                                                 when user click on Text box). 

Training End Date (izf�k{k.k lekfIr frfFk) : Select Training end date calendar appear  

                                                                 when user click on Text box). 

Number of Days (izf�k{k.k ds fnu)  : Number of days is displayed automatically 

Category of Training (izf�k{k.k ds Js.kh)         : Fill category of Training (On Recruitment, 

                                                                 Mid Term Training, On Promotion) 

Type of Training (izf�k{k.k dk izdkj)   : Fill Training Type(Internal / External)  

Remarks (fVIi.kh)     : Enters remarks if required 

Training Fee (izf�k{k.k “kqYd)   : Select Training Fee Mode (Paid, Received, 

                                                                  Unpaid) 

Type of Employee (deZpkjh izdkj) : Select type of employee weather he is  

                                                                  employee of UPPCL or other Unit  

After filling the details Click on Add Record (lqjf{kr djs) Button to save Records. A 

Confirmation message will appear 
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Step 4.1.2: IF Training Order Number and Training Order Date match with previous record then 

following screen will be display as shown below. 

 

 
To add a new Scheme User has to perform following steps: 

Id No (vfHkKku@lEizs{kk la[;k)    : When Id No of the Employee is entered Name         

                                                                  of Employee (deZpkjh dk uke) &  

Recruitment                    

                                                                  /Promotion Date (fu;qfDr@inksUufr dh frfFk)  

                                                                  detail will be display automatically 

Rank (inuke)      : Select the Rank of Employee 

Name of Department (foHkkx)   : Select the Name of Department 

Program Fee (ikB`;dze “kqYd)    : Fill the Program Fee (if Applicable) 

Posting Unit (bdkkbZ iksfLVax)    : Fill Posting Unit 

After filling the details Click on Add Record (lqjf{kr djs) Button to save Records. A 

Confirmation message will appear 
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Add Trainees Detail (izf�k{kqvksa dk fooj.k) 

 
Step 5: To add Trainee’s Details (izf�k{kqvksa dk fooj.k) following Screen will be displayed as  
             shown below: 

 

 
 
Step 5.1: After entering Training Order number (izf�k{k.k vkns�k la[;k) list of existing trainees 

will  
                be displayed as shown in screen below: 
 

 
 

To enter number of training days: 
1. Fill the number of days (fnuksa dh la[;k) for which the employee has attend the Training. 
2. Fill the Remarks (fVIi.kh) if required. 

After filling the details Click on Add Record (lqjf{kr djs) Button to save Records. A 

Confirmation message will appear 

 
 
 
 
 
 
 
 
 
 
 
 

Click 
Here 
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-------THANKS------- 


